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Internal Newsletter: Sustainable Procurement in Our Municipal Administration 

Dear Colleagues,
Sustainability begins with us – and as part of the municipal administration, we have an important role to play. We are pleased to inform you that the municipal council decided in its meeting on [insert date] to adopt a comprehensive strategy for sustainable procurement, developed by our administration.
Sustainable procurement means factoring in environmental, social, and health-related criteria when purchasing goods and services. It also involves promoting local and regional suppliers, while ensuring cost-efficiency and long-term value.
Our First Steps
As an initial step, we are switching to [please include the products and services you are going to procure sustainably, e.g. recycled office paper, fair-trade coffee, energy-efficient IT equipment, etc.] in our offices. These changes reflect our shared commitment to responsible resource use and social responsibility - and show that our daily decisions have real impact.
[bookmark: _heading=h.xaox0bevfyt2]A Long-Term Commitment
Sustainable procurement is an ongoing process. We will continue to evaluate which additional products and services can be switched to more sustainable alternatives. Our approach is guided by reputable certifications and environmental/social standards that support our goals.
We understand that meaningful change takes time, but every step counts. Your engagement and awareness are essential in making this effort successful and lasting.
If you have suggestions, ideas, or concerns regarding sustainable procurement in your department or daily work, we warmly invite your input. Together, we can make a measurable contribution to a more sustainable municipality.
With sincere thanks for your support,
[Your Name]
[Your Position]
[Name of your Municipality]
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