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[bookmark: _Toc228800976]General Info
	Municipality Name
	

	Department/Unit
	

	Contact person (E-mail)
	

	Reporting Period
	

	Date of Report
	




1. [bookmark: _Toc228800977]Overview of Sustainable Procurement Monitoring
Provide a short introduction on the municipality’s approach to sustainable procurement and how the monitoring system is integrated. 
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

2. [bookmark: _Toc228800978]Product Groups included in the Monitoring
Please list the product groups included in your monitoring. The monitoring system may be organized by specific product groups or by cross-cutting themes, depending on your chosen approach.
	Product Group
	Included in Monitoring 
	Notes

	Textiles & Leather
	
	

	Office Materials
	
	

	Cleaning and Sanitary Products
	
	

	IT-Equipment
	
	

	Food and Catering
	
	

	Furniture
	
	

	You can enter additional product groups here
	
	






3. [bookmark: _heading=h.1wduwhp498i3][bookmark: _Toc228800979]Collected Data Overview
Enter here what data you have decided to collect, specifying their source, the method of collection and how you have decided to store the data.
	Data Type
	Source 
	Method of collection
	Storage of data

	Energy Consumption
	
	
	

	Procurement Contract Data
	
	
	

	Supplier Information
	
	
	

	Product Impact Data
	
	
	

	You can enter additional collected data here
	
	
	




4. [bookmark: _Toc228800980]Goals, Indicators and Trends
List the existing goals and indicators for each category. Explain the rationale behind the choice of indicators and describe the results (trends) in relation to the stated goals.
[Examples for textiles are included in the table to support fulfilment.]
	Goal
	Key Indicator  
	Current Value 
	Target 
	Trends Observed

	Increase the share of textiles that comply with ILO core labor standards
	
	
	
	

	Increase the share of textiles low in harmful substances
	
	
	
	

	Increase the share of textiles with certified organic fibers
	
	
	
	

	Increase the share of recycled fibers in textiles
	
	
	
	

	You can enter additional goals here
	
	
	
	





5. [bookmark: _Toc228800981]Challenges and Improvement Measures
Describe here Challenges and Improvement Measures. 
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

6. [bookmark: _Toc228800982]Summary and Recommendations
Provide a summary of overall progress, key challenges encountered, and recommendations for improving your monitoring system.
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


7. [bookmark: _Toc228800983]Attachments and Supporting Documents
Include any other relevant document. 
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